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Get thetest prep help you need to be successful on the PACE test.

The PACE is extremely challenging and thorough test preparation is essential for success. PACE Exam
Secrets Study Guide isthe ideal prep solution for anyone who wants to pass the PACE Exam.

PACE Secrets Study Guide includes:

- A full examination of the Paralegal Advanced Competency Exam
- Anin-depth study of administration of client legal matters

- A thorough look at development of client legal matters

- An extensive overview of factual and legal research

- A complete guide to factual and legal writing

- A detailed analysis of office administration

- An exhaustive review of technology in the law

It'sfilled with the critical information you'll need in order to do well on the test: the concepts, procedures,
principles, and vocabulary that the National Federation of Paralegal Associations (NFPA) expects you to
have mastered before sitting for the exam.

The Administration of Client Legal Matters section covers:

- Conflict of interest

- Client file organization
- Caendars

- Client databases

- Event coordination

The Development of Client Legal M atter s section covers:

- Interviews

- Client-paralegal relationships
- Legal document types

- Filing complaints

- Discovery

- Witness preparation

The Factual and L egal Resear ch section covers:

- Analysis of facts
- Legal authorities
- Sources of authorities



- Court opinion structure
- Published cases

The Factual and Legal Writing section covers:

- Communication

- Language usage

- Grammar considerations
- Letter-writing

- Proofreading

- Briefs

The Office Administration section covers:

- Budgeting

- Fair Labor Standards Act
- Managing outside vendors
- Library science

- Ethical responsibilities

- Confidentiaity

The Technology in the Law section covers:

- Computerized databases

- Storing documents

- Computer assisted legal research
- Word processing

- Time keeping and billing

These sections are full of specific and detailed information that will be key to passing the PACE Exam.
Concepts and principles aren't smply named or described in passing, but are explained in detail. The guideis
laid out in alogical and organized fashion so that one section naturally flows from the one preceding it.
Because it's written with an eye for both technical accuracy and accessihility, you will not have to worry
about getting lost in dense academic language.

We've hel ped thousands of people pass standardized tests and achieve their education and career goals.

We've done this by setting high standards for our test preparation guides, and our PACE Exam Secrets Study
Guideis no exception. It's an excellent investment in your future.
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From reader reviews:
Donald Taylor:

Throughout other case, little people like to read book PACE Secrets Study Guide: PACE Test Review for the
Paralegal Advanced Competency Exam. Y ou can choose the best book if you'd prefer reading a book. So
long as we know about how is important some sort of book PACE Secrets Study Guide: PACE Test Review
for the Paralegal Advanced Competency Exam. Y ou can add knowledge and of course you can around the
world by just a book. Absolutely right, mainly because from book you can recognize everything! From your
country till foreign or abroad you may be known. About simple thing until wonderful thing you can know
that. In this era, we can easily open abook or perhaps searching by internet gadget. It is called e-book. You
may use it when you feel weary to go to the library. Let's learn.

Shanon Stephens:

This PACE Secrets Study Guide: PACE Test Review for the Paralegal Advanced Competency Exam book is
absolutely not ordinary book, you have after that it the world isin your hands. The benefit you obtain by
reading this book is actually information inside this reserve incredible fresh, you will get information which
is getting deeper you read alot of information you will get. This kind of PACE Secrets Study Guide: PACE
Test Review for the Paralegal Advanced Competency Exam without we realize teach the one who looking at
it become critical in pondering and analyzing. Don't become worry PACE Secrets Study Guide: PACE Test
Review for the Paralegal Advanced Competency Exam can bring whenever you are and not make your
handbag space or bookshelves' turn out to be full because you can have it within your lovely laptop even
phone. This PACE Secrets Study Guide: PACE Test Review for the Paralegal Advanced Competency Exam
having fine arrangement in word and layout, so you will not experience uninterested in reading.

Linda Williams:

Reading areserve can be one of alot of activity that everyonein the world adores. Do you like reading book
and so. There are alot of reasons why people love it. First reading a publication will give you alot of new
data. When you read a e-book you will get new information since book is one of a number of waysto share
the information or perhaps their idea. Second, reading through a book will make an individual more
imaginative. When you looking at a book especially tale fantasy book the author will bring that you imagine
the story how the personas do it anything. Third, you are able to share your knowledge to others. When you
read this PACE Secrets Study Guide: PACE Test Review for the Paralegal Advanced Competency Exam, it
ispossibleto tells your family, friends along with soon about yours guide. Y our knowledge can inspire the
others, make them reading areserve.

Martha L ockridge:

This PACE Secrets Study Guide: PACE Test Review for the Paralegal Advanced Competency Exam is fresh
way for you who has interest to look for some information because it relief your hunger of knowledge.



Getting deeper you into it getting knowledge more you know or else you who still having bit of digest in
reading this PACE Secrets Study Guide: PACE Test Review for the Paralegal Advanced Competency Exam
can be the light food for yourself because the information inside this kind of book is easy to get by anyone.
These books acquire itself in the form and that is reachable by anyone, yep | mean in the e-book form.
People who think that in reserve form make them feel drowsy even dizzy this guide is the answer. So thereis
absolutely no in reading a e-book especially thisone. Y ou can find actually looking for. It should be here for
you actually. So , don't missit! Just read this e-book sort for your better life and also knowledge.
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